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Registration Form

MOOSCC is committed to supporting children and safeguarding their wellbeing at all times. We ask for certain information to ensure that we meet the individual needs of every child in our care. Although this information will be reviewed on an annual basis, if there are any changes, please let us know immediately. 

Any and all information you give to us, is stored in a locked filing system and will be treated with respect and confidentially. 

Child’s details:

	Child’s full name:
	

	Date of birth:
	

	Child’s main residential address: 


	

	Additional residential address(es) :


	

	Nationality:
	

	Ethnicity:
	

	First language:
	

	Please state any religious/cultural requirements: 
	


Main contact: parent/carer:

	Parent/carer name:
	

	Relationship to child:
	

	Mobile telephone number:
	

	Home telephone number:
	

	Work telephone number:
	

	Personal e-mail address:

Work e-mail address:
	

	Do you require communications to be in any other format? 
	


Secondary contact- parent/carer.

	Parent/carer name:
	

	Relationship to child:
	

	Mobile telephone number:
	

	Home telephone number:
	

	Work telephone number:
	

	Email address:
	

	Do you require communications to be in any other format? 
	


Additional emergency contact:

	Name:
	

	Relationship to child:
	

	Telephone number:
	


	Does your child have any allergies? If so, please give the details here: 
	Does your child have any medical conditions that we should be aware of? If so, please give the details here: 



	Does your child require any additional support? If so, please specify here:




Administrative use only:

	Have staff have discussed the needs of the child with their parent/carer? 

Yes/No                                                                               Date of discussion:



	Is there a care plan in place? 

Yes (please tick)                        Date:                                                                 

	Staff signature: 


	Date:




Collection information:

Please give the details of any additional individuals who have permission to collect your child. 

	Name:
	

	Relationship to child:
	


	Name:
	

	Relationship to child:
	


Main carer’s signature: 

	


Date: 

	I can confirm that I have reviewed all the information in this registration form and that it is currently accurate. 

	Main carer’s signature: 



	Date:


	I can confirm that I have reviewed all the information in this registration form and that it is currently inaccurate, and I have completed an updated form.

	Main carer’s signature: 



	Date:


Consent form

Child(ren)’s name:

TRIPS – During the course of your child’s time at the Club he/she may be taken on short excursions, either on foot or by public/private transport. These trips include visits to the library, the park, Broughty Castle etc. Your permission is required for us to undertake such trips.
	
	Please circle your answer


	I grant permission for my child(ren) to be included in any local trips from the Club, while he/she is in the care of Monifieth Out Of School Care Club.
	Yes                                   No

	I grant permission for my child(ren) to go on Wednesday day trips (during the holidays) if they are booked into club.
	Yes                                   No


FIRST AID & EMERGENCY TREATMENT - During the course of your child(ren)’s time at the Club he/she may require first aid or emergency treatment and your consent is required for this. All First Aid is administered by a qualified first aider. In the event of an emergency, we will seek medical assistance, during which time every effort will be made to contact you. If we are unable to do so, the emergency contact will be notified of the situation. 
	
	Please circle your answer


	I grant permission for my child(ren} to have first aid administered by a qualified first aider.
	Yes                                   No

	I grant permission for my child(ren) to received emergency medical treatment.
	Yes                                   No


SUNCREAM - Children love to play outside in the sun, but sunburn in childhood increases the risk of developing skin cancer in later life. MOOSCC want to work with you in protecting your children from skin damage. Please help us by ensuring that your child wears appropriate clothing such as T-shirts that cover the shoulders. Please provide them with a hat and sunglasses. MOOSCC will provide high factor sun cream which will be applied regularly to all children during outdoor play in sunny conditions. If you wish to discuss this or have special requirements, please contact MOOSCC
	
	Please circle your answer


	I grant permission for sun cream to be applied regularly to my child(ren). 
	Yes                                   No


INTERNET USAGE - The Broadband that has been installed is IFL (Internet for Learning) ADSL from Research Machines which includes SafetyNet Filtering which is designed to screen out material found to be inappropriate for use within educational/child orientated environments. During club time your child will be able to access the internet to enhance their knowledge regarding themes within the club. 
	
	Please circle your answer


	I give my consent for my child(ren) to use the internet within the club.
	Yes                                   No


USE OF CHILD IMAGE(s) - Occasionally, we may take photographs of the children at our club. We may use these images in our handbooks, portfolios or in other printed publications that we produce. We may also make video recordings for club use. From time to time, our club may be visited by the media who will take photographs or film footage of a visiting dignitary or other high-profile event. Your child may appear in these images.  which may be used in local newspapers or in certain circumstances on television.  To comply with the Data Protection Act 2018 (DPA 2018), we need your permission before we can photograph or make any recordings of your child.
	
	Please circle your answer

	May we use your child's photograph in printed publications that we produce?
	Yes                                   No

	May we record your child's image on video?
	Yes                                   No



	Are you happy for your child to appear in the media?
	Yes                                   No




	PG Movie Viewing
	Please circle your answer

	I give my consent for my child(ren) to watch PG movies within the club.
	Yes                                   No


NOTES
· This form is valid for this out of school care club for the period of time your        child is registered with the club. The consent will automatically expire when they leave.
· We will not re-use any photographs or recordings after your child leaves this club.
· We will not use personal details or full names (which means first name and surname) of any child or adult in a photographic image or video or in any of our printed publications.
· We will not include personal e-mail or postal addresses, or telephone or fax numbers on video, in printed publications.
Please complete and return the form to the Club as soon as possible.

Signed (please print name): 

Signature: 

Date:

Gift Aid Form
Monifieth Out of School Care Club is a registered charity and therefore we are able to claim back tax paid on registration fees. 

Notes:

1. You must pay an amount of income tax and/or capital gains tax at least equal to the tax the charity reclaims on your donations in the tax year (currently 25p for every £1 that you give)

2. You can cancel this declaration at any time by notifying the charity.

3. If in the future your circumstances change and you no longer pay tax on your income and capital gains equal to the tax the charity reclaims, you can cancel the declaration.

4. If you pay tax at the higher rate you can claim further tax relief in your self-assessment tax return. 

5. If you are unsure whether your donations qualify for Gift Aid tax relief please visit: https://www.gov.uk/donating-to-charity/gift-aid
6. Please notify the charity if you change your name or address.
Name of charity: Monifieth Out Of School Club.

Details of Donor:

	Title


	

	First Name:
	

	Surname:
	

	Address:
	

	Post code:
	


I wish the charity to treat the donation of £60.00 which I made on ___/___/____ as a Gift Aid donation.

Signed:     

Parent Promise.

1. Using the booking calendar, parents/carers are to book their child(ren) into the club with at least two weeks’ notice. The more advance the notice given, the better the club can run. 

2. Phone MOOSCC to inform if child(ren) is off school and will not attend the club for the booked session. It is not the responsibility of the school to pass this information along to the Club.

3. I will inform the Club of any change regarding contact and/or medical information to ensure that the Club is up-to- date. 

4. I will inform the club as early as possible about any cancellation and understand that if one full week’s advance notice is not given, then a refund will not apply during term time. 

5. I will sign my child into the club in the morning and out in the afternoon. 

Name:

Signed:

Date:

